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Program and Policies

Manual for Parents

Statement of Understanding

I/We, the undersigned, have read through the Victory Baptist Preschool Policies Manual, clarified any questions, and do now understand and agree to adhere to all policies and procedures that are set forth in the above mentioned manual.

Parent/Guardian Signature  ___________________

Parent/Guardian Signature  ___________________

Date:  _________________

Victory Baptist Preschool
2510 Hwy 174 S
Hope, Ar 71801

(870) 397-3344  Phone

Welcome!!!

We are pleased that you have chosen Victory Baptist as the center that you trust to care for your child.  We will do everything possible to make sure that your child’s stay with us will be a happy and positive learning experience.

This booklet has been designed to inform you of some of our most important policies, our purpose, and the objectives that we have for our program.  If you have questions at this time, please do not hesitate to discuss them with me.  

Many of the policies outlined herein are mandated by the State of Arkansas for all childcare facilities.  We invite you to please take an evening and become familiar with its contents.  You may wish to keep this booklet in a convenient place so that you can refer to it when questions arise.  Naturally, these policies are not all-inclusive and are subject to revision.  If any revision occurs, you will be informed of the changes.

Sincerely,

Toby J. Bane
Director/Pastor
Victory Baptist Preschool

2510 Hwy 174 S

Hope, Ar 71801

(870) 397-3344  Phone

Dear Parents,

On behalf of Victory Baptist Church, welcome to Victory Baptist Preschool!!  We are delighted to have your child as part of this fine preschool.  I look forward to meeting you and your child.  It is a pleasure to see and greet the children as I pass by them daily.  I also cherish the experience to have them in chapel once a day to sing, pray, and hear a story about God’s love.

Please know that my door is always open to you if I can be of assistance.  If you do not have a church home, we would love for you to visit and get to know us.

God bless you and your child.

Sincerely,

Toby J. Bane
Pastor   

Victory Baptist Preschool

2510 Hwy 174 S

Hope, Ar 71801

(870) 397-3344  Phone

Dear Parent,

Welcome to Victory Baptist Preschool!  Thank you for choosing our preschool.  I am a full-time staff person at the church, as well as a member of the Church and the Pastor’s Wife.
On behalf of the Victory Baptist congregation, I extend a warm welcome to you.  I encourage you to feel free to take part in the services of Victory Baptist Church and the educational opportunities that we offer.  I look forward to meeting you and your child in the upcoming months.










Thank You! 










Ruth Bane 










VBC Teacher
Statement of Purpose

The purpose of the Victory Baptist Church Preschool program is to serve the community and enrich families by meeting the individual needs of children for physical, intellectual, social, emotional, and spiritual growth.  We believe that early childhood should be a time of fun, warmth, security, exploring, and discovery.

Program Overview:

Victory Baptist Preschool is a non-profit, church-sponsored program that serves children from age three to five.  Children are admitted regardless of race, creed, color, sex, nationality, religion,or family background.  

Funding and Church Support
Victory Baptist Church provides substantial support for the Childcare Program in the form of space, custodial care, utilities, and insurance.  The Childcare program is otherwise self-supporting, receiving no regular funds other than tuition fees charges to parents.  
.

The Governing Body and Chain of Responsibility
1. The teachers and staff are accountable to the Pastor of Victory Baptist Church
Program Goals
1. Help children feel at ease about being away from home and able to accept involvement with adults and other children

2. Provide appropriate role models for spiritual *, emotional, and social growth by:

· Providing settings of Christian nurturing

· Providing opportunities for children and parents to meet with the Pastor of Victory Baptist Church on a voluntary basis

· We simply try to emphasize basic Christian attributes of love, forgiveness, understanding, and charity using a Baptist viewpoint.
3. To select appropriate activities that will contribute to:

· The developmental needs of the child

· The child’s opportunity and ability to make choices throughout his/her day

· A balance of quiet and active play; group and individual activities

Curriculum and Activities
In accordance with developmentally-appropriate practice, our curriculum includes:

A Beka Book for

2 and 3 Year-Olds

abeka.com

1-877-A BEKA BOOK (toll free)

Information for Using

Preschool Materials

Language Development

Monday through Friday, 10 minutes a day

Week One and Two: Colors and shapes

Week Three: Begin doing approximately a letter a week. Have a review

at the end of the year to complete the weeks. With two-year-olds

only do two or three sections in the Language Development Manual

for each letter or picture. For three-year-olds do as many sections

in the Language Development Manual as possible.

Phonics

Monday, Wednesday, Friday, 10 minutes

Week Three: Begin Animal Alphabet Friends Flashcards, and introduce

the letterson the same schedule as Language Development Cards

and Manual. For the two-year-olds, read only the story and “Let’s

Talk About” on the Animal Alphabet Friends Flashcards. For threeyear-

olds, teach the name, sound, and formation of letters, plus do

Letters and Sounds N book.

Numbers

Tuesday, Thursday, 10 minutes

Week Three: Begin teaching basic counting, number recognition, and

concept of the number. For two-year-olds, do Learning Numbers

with Button Bear. For three-year-olds, do Numbers and Skills with

Button Bear.

Skill Development

Monday through Friday, 10 minutes a day

Listed below is a typical week schedule for skills development.

Monday: Growing Up with Amber Lamb

Tuesday: Arts and Crafts

Wednesday: Preschool Poems and Finger Plays book (follow same

schedule of alphabet as in Language Development Cards)

Thursday: Preschool Fun Songs

Friday: Child Art

The children are taken outside for play at least once a day, weather permitting.

Operating Policies
1. Admissions
· Children must be at least 3 years of age to enroll at Victory Baptist Preschool
· Classes are filled on first-come/first-served basisIf classes are filled when a parent calls, the parent has the option to fill out a wait list application, and the child’s name will be put on a waiting list to fill vacancies as they occur.

· Prior to attendance, EACH CHILD MUST have a completed file containing:

1. Registration/enrollment form (includes medical history & emergency information)

2. Medical release form

3. Current immunization certificate

4. Limited field trip release form

5. Policy Manual Statement of Understanding signed by parents

2. Withdrawal/Dismissal

· Written notice of intent to withdrawal a child from the program is required two weeks in advance of the child’s last day.  This is a consideration to allow Victory Baptist Preschool adequate time to fill the expected vacancy.

· Victory Baptist Preschool reserves the right to discharge a child at any time according to any reason where it is felt that the child’s continued presence has negative consequences affecting themselves, the other children or staff.

3. Days and Hours of Operation

Victory Baptist Preschool is open Monday through Friday from 8:00 am to 12:00 pm.

Victory Baptist Preschool is closed on the following OBSERVED holidays:

Martin Luther King Jr. Day

Memorial Day

Independence Day

Labor Day

Thanksgiving Day and the day after

Christmas Eve through New Year’s Day

There will be no charge for the time between Christmas Eve and New Year’s Day.  During that period tuition will be pro-rated.  Parents ARE expected to pay for all other holidays as regular attendance days.

4. Absences and Vacations

Each month tuition for the month must be prepaid. If there are days that your child will not be present we need to know this to pro rate the tuition accordingly. You are only allowed two vacation weeks during the year. This does not include Christmas vacation.
If your child will be absent from Victory Baptist Preschool for any reason, please notify their teacher or the director as soon as possible.  All enrolled children must be accounted for at the beginning of each day.

5. Illness Policy

We follow the National Health & Safety Performance Standards, which state that your child should be kept home for at least 24 hours after the last occurrence of a temperature of 101 degrees Fahrenheit (without medication such as Tylenol or Motrin), diarrhea, or vomiting.

If your child has a communicable disease or condition, such as:

Diarrhea



Lice


Shigellosis

Vomiting



Strep Throat


Mouth Sores

Conjunctivitis (Pink Eye)

Scabies


Skin Rashes

· She/he should be kept at home for 24 hours after the first dose of antibiotics, or until your doctor has given a written statement that your child may return to school.

6. Medication
By law, teachers may only dispense prescription medication to your child upon the written request of the prescribing physician.  

· Prescription medications must be in the original prescription container.  The prescription number and directions serve as the written statement from your physician, and we can only give the exact amount prescribed.  A medication permission slip (signed and dated by you) must accompany each individual medication that is to be given.

· Over the Counter medication must be in the original container with label, directions, and expiration date legible.  A signed and dated medication slip must be filled out for each day that the medication must be given.
 

Please note that if the above policy is not followed, we cannot and will not 

administer medication to your child.  We will not dispense expired medication to a child.  Also, please be sure that the medication is with your child at pick-up.

7. Delivery of Children to Center

Upon arrival, parents will sign children in on the school sign-in sheet.

For safety’s sake, children MUST NEVER be left without direct transfer to an adult: therefore, children MUST ALWAYS be brought directly to the lobby.

We do not offer breakfast, but you may pack your child a sack breakfast and we will allow time in their schedule to eat breakfast.  We will also allow a snack time later in the morning if they would like to bring a snack.
8. Pick-up

All children are to be signed out by their parent or other guardian when picked up at the day’s end.  A late charge of $1.00 will be assessed for EVERY MINUTE AFTER Noon that you are late to pick-up your child.  Late fees must be paid directly to the teacher that has had to stay late, when you arrive at the center to pick-up your child.  Habitual tardiness (more than four times per month) is unfair and inconsiderate to the staff and may result in discharge of the child from Victory Baptist Preschool.



The staff at VBP will ONLY allow children to leave with persons having 



previous authorization for pick-up on file with the office.  When a question 



arises, staff may ask to see a driver’s license.  If it is felt to be necessary, 



children will be detained until a parent can be contacted.  Parents need to



make sure to periodically update the list of persons authorized to pick-up 



their child.

9. Fees

· At the time of registration, a NON-REFUNDABLE REGISTRATION FEE of $15.00 will be due.
· Payment of tuition for ALL CHILDREN must be prepaid at the beginning of each month. If the child is going to miss any days we must know before you pay to get a discount for the day’s they may miss.
· A $15 fee will be assessed for all returned checks.  Two returned checks, per family, will result in automatic termination of enrollment for all children of the family involved. 

10. Discipline

At Victory Baptist Preschool, we encourage self-control and respect for other people’s rights and property.  Our staff helps to facilitate these concepts through:

· Positive verbal rewards

· Asking children to STOP and THINK about their behavior

· Setting reasonable limits and explaining rules

· Modeling acceptable behavior

· Using “time-out” as a reinforcer of behavior expectations, NOT as punishment, but as time for the child to calm down and reflect

When the above procedures have been used repeatedly and inappropriate behaviors continue to exist, parents will be asked to a conference to continue to discuss what may be helpful in motivating their children to behave in an acceptable way.  Continued inappropriate incidents may indicate a need for the child to have a withdrawal from enrollment.
11. Confidentiality of Records

All records are confidential.
12. Communication with Parents
Parents are kept informed of the activities of the preschool through a newsletter, which may include classroom unit topics, major classroom activities, field trips, recipes, new developments, and other childcare/early childhood education related information for parents.  

The director can be reached in his office at (870) 397-3344 or by e-mail at brothertoby1979@yahoo.com.   

Procedure for any Questions 

· Email the director at the school email address

· Speak directly with the director or parent representative

We URGE parents to use these methods outlined above and limit their discussions with our teachers to individual matters that relate specifically to their child’s classroom experiences.  Parents or teachers may request conferences anytime there is a special concern.

13. Dress

Children are encouraged to wear play clothes and TENNIS SHOES to school each day.  Please NO open-toed shoes (sandals or girls’ jellies), as they are notorious for causing a child to trip while playing.  We like the children to feel comfortable enough to enjoy themselves without worrying about their clothes.  Each child MUST keep a complete change of clothes at the preschool.  All clothing MUST be labeled with the child’s first and last name.

Unless extreme weather conditions exist, the children go outside at least once every day, even in the winter months.  PLEASE make sure to come to school with appropriate supplemental clothing (i.e. coat, gloves, hat, etc.).   

14. Electronics Policies

Children at the preschool may occasionally watch a television program that relates to the thematic topic they are studying.  The children will not watch more than three hours of television in a one week time period.

15. Snow Days

If Hempstead County Schools are closed due to bad weather VBP will automatically be on a one-hour delay.  If motorists are advised to stay off the roads, we may have to close the center for the day if enough staff members are not able to safely come to work.  Please watch the local news or call the office to be sure that we are open.  It is our goal to be open if it is at all possible.

16.  Preschool Field Trips 

The preschool may take an annual field trip during the course of the school year.  

17. Tax ID Number

Our tax id number is 20-5762400.
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